
Subdivision Certificate application process

This information sheet is a general guide only.
Processes may vary slightly based on the legal requirements.
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Step 1
Applicant to review the development consent conditions and 

Subdivision Certificate checklist

Step 2
Pre-lodgement meeting is encouraged with our
Engineering Support Officer, call 02 4474 1393.

Step 3
Applicant to lodge the Subdivision Certificate Application with 
plans and supporting information via the NSW Planning Portal.

Step 4
Council carries out the assessment inline with the development 

consent and legislative requirements.

Step 5
Where required, Council will arrange for the inspection 

of required works.

Step 6
Have all the conditions been met and all works completed?

If yes, proceed to step 10. 
If no, proceed to step 7.

Yes
Step 10

Engineering Support Officer to review the 
application with the authorised delegate.

Outcome
Council to endorse the Subdivision 

Certificate.No

Step 8
Resubmit any outstanding documentation 

to satisfy conditions of consent.

Step 7
Engineering Support Officer to advise 
applicant of any outstanding issues.

Return 
to step 6

http://www.esc.nsw.gov.au
mailto:council@esc.nsw.gov.au
https://pp.planningportal.nsw.gov.au/
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